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RULES  AND  REGULATIONS 


Title  5— Administrative  Personnel 

CHAPTER  III— OFFICE  OF 
MANAGEMENT  AND  BUDGET 

PART  1300— STANDARDS  OF  CONDUCT 
Revised  Regulations 

The  regulations  of  the  OflBce  of  Man¬ 
agement  and  Budget  governing  the  con¬ 
duct  and  responsibilities  of  the  Office  are 
revised.  The  revision  includes  editorial 
changes  and  editing  of  the  previously 
published  regulations,  deletion  of  obso¬ 
lete  provisions,  and  addition  of  new  re¬ 
quirements  and  procedures.  Specific  new 
or  extended  provisions  of  most  sigmifi- 
cance  include  the  following: 

Section  1300.735-14(c)  permits  volun¬ 
tary  donations  on  special  occasions. 

Section  1300.735-15(c)  adds  the  prohi¬ 
bition  that  employees  may  not  assist 
persons  or  a  class  of  persons  to  prepwire 
for  an  examination  of  the  Civil  Service 
Commission  or  the  Board  of  Examiners 
of  the  F\)reign  Service. 

Section  1300.735-21  (g)  adds  the  prohi¬ 
bition  against  engaging  in  riots  and  civil 
disorders. 

Section  1300.735-21  (r)  adds  the  prohi¬ 
bition  against  withholding  information 
required  to  be  released  under  the  Free¬ 
dom  of  Information  Act. 

Section  1300.735-21  (s)  adds  the  prohi¬ 
bition  against  wilfully  violating  the  Pri¬ 
vacy  Act  of  1974. 

Section  1300.735-23  establishes  proce¬ 
dures  for  reporting  of  possible  criminal 
conduct  of  other  employees. 

Section  1300.735-24 (b)  adds  “related 
to  the  employee  by  law”  to  the  member 
of  hous^old  provision  for  reporting  of 
financial  Interests. 

Section  1300.735-27  establishes  special 
rules  mandated  by  the  Privacy  Act  of 

1974. 

Section  1300.735-28  establishes  rules 
regarding  Equal  Emploj-ment  Opportu¬ 
nity. 

Dated:  June  8, 1976. 

James  T.  Lynn, 

Director. 

Pursuant  to  and  in  conformity  with 
eectlons  201  through  209  of  Title  18  of 
the  United  States  Code,  Executive  Order 
11222  of  May  8,  1965  (30  PR  6469),  and 
Title  5,  Chapter  I,  Part  735  of  the  Code 
of  Federal  Regulations,  Chai>ter  lU  of 
Title  5  of  the  Code  of  Federal  Regula¬ 
tions,  consisting  of  Part  1300,  is  revised 
to  read  as  follows: 

Sec. 

1300.785-1  Purpose. 

13(X>.735-2  Definitions. 

1300.735- 3  Special  Government  employees. 

1300.735- 4  General  standards  of  conduct. 

1300.735- 5  Required  employee  notification. 

1300.735- 6  Interpretation,  advisory  serv¬ 

ices,  and  counseling. 

1300.735- 7  Discipilinary  action. 

13(X>.735-8  Conflicts  of  interest,  actual  and 

apparent. 

1300.735- 9  Disqualification  because  of  pri¬ 

vate  financial  interests. 

1300.735- 10  Additional  prohibitions — ^regu¬ 

lar  Government  employees. 

1300.735- 11  Additional  prohibitions — Q>e- 

clal  Government  employees. 


Sec. 

1300.735- 12  Exemptions  and  exceptions 

from  prohibitions  of  conflict 
of  Interest  statutes. 

1300.735- 13  Salary  of  employees  payable 

only  by  United  States. 

1300.735- 14  Gifts,  entertainment,  and  fa¬ 

vors. 

1300.735- 15  Outside  employment  and  other 

activities. 

1300.735- 16  Financial  Interests. 

1300.735- 17  Use  of  Government  property. 

1300.735- 18  Misuse  of  information. 

1300.735- 19  Indebtedness. 

13(X).735-20  Gambling,  betting,  and  lot¬ 
teries. 

1300.735- 21  Miscellaneous  statutory  provi¬ 

sions. 

1300.735- 22  Conduct  and  responsibilities  of 

special  Government  employ¬ 
ees. 

1300.735- 23  Reporting  possible  criminal 

conduct  of  other  employees. 

1300.735- 24  Reporting  of  emplo}nnent  and 

financial  interests — regular 

Government  employees. 
1300.733-25  Reporting  of  employment  and 
financial  interests — special 

Government  employees. 

1300.735- 26  Reviewing  statements  of  finan¬ 

cial  interests. 

1300.735- 27  (Conduct  and  responsibilities 

mandated  by  the  Privacy  Act 
of  1974. 

1300.735- 28  Conduct  and  responsibilities  re¬ 

garding  Equal  Employment 
Opportunity. 

Atjthoeity:  E.O.  11222  of  May  8,  1965,  PR 
6469,  3  CFR  1965  Supp.;  5  CFR  735.104. 

§  1300.735-1  Purpose. 

(a)  The  maintenance  of  unusually 
high  standards  of  honesty,  integrity,  im¬ 
partiality,  and  conduct  by  regular  em¬ 
ployees  and  special  Government  employ¬ 
ees  is  essential  to  assure  the  proper  per¬ 
formance  of  Government  business  and 
the  maintenance  of  confidence  by  citi¬ 
zens  in  their  Government.  The  avoidance 
of  misconduct  and  conflicts  of  interest 
on  the  part  of  regular  employees  and 
special  Government  employees  through 
informed  Judgment  is  indispensable  to 
the  maintenance  of  these  standards. 

(b>  This  c>art  is  intended  to  foster  the 
foregoing  concepts.  It  is  issued  in  com¬ 
pliance  with  the  requirements  of  Execu¬ 
tive  Order  No.  11222  of  May  8,  1965,  and 
Is  based  upon  the  provisions  of  that  or¬ 
der,  the  regulations  of  the  Civil  Service 
CfHnmission  Issued  thereunder  (Part  735 
of  this  title) ,  and  the  statutes  cited  else¬ 
where  in  this  part. 

§  1 300.733— 2  Definitions. 

(a)  For  the  purposes  of  this  part,  the 
terms  “employee,”  “regular  employee,” 
and  “regular  Government  employee” 
mean  any  officer  or  employee  of  the 
Office  of  Management  and  Budget  except 
a  special  Government  employee. 

(b)  The  term  “special  (iovemment 
employee”  means  an  officer  or  employee 
who  is  retained,  designated,  appointed,  or 
employed  by  the  Office  of  Management 
and  Budget  to  perform  with  or  without 
compensation,  for  not  more  than  130 
days  during  any  period  of  365  consecu¬ 
tive  days  temporary  duties  either  on  a 
full-time  or  Intermittent  basis. 


(c)  The  term  “person”  means  an  in¬ 
dividual,  a  corporation,  a  company,  an 
association,  a  firm,  a  partnership,  a  so¬ 
ciety,  a  joint  stock  company,  or  any  other 
organization  or  institution. 

§  1300.735—3  Special  Government  em¬ 
ployees. 

Except  where  specifically  provided 
otherwise,  or  where  limited  in  terms  or 
by  the  context  to  regular  employees  or 
regular  Government  employees,  all  pro¬ 
visions  of  this  part  relating  to  employees 
are  applicable  also  to  special  Govern¬ 
ment  employees. 

§  1300.735—4  General  standards  of  con¬ 
duct. 

(a)  All  employees  shall  conduct  them¬ 
selves  on  the  job  in  such  a  manner  that 
the  work  of  the  Office  is  efficiently  ac¬ 
complished  and  courtesy,  consideration, 
and  promptness  are  observed  in  dealing 
with  others. 

(b)  All  employees  shall  conduct  them¬ 
selves  off  the  job  in  such  a  manner  as  not 
to  reflect  adversely  upon  the  Office  or 
the  Federal  service. 

(c)  In  all  circumstances  employees 
shall  conduct  themselves  so  as  to  ex¬ 
emplify  the  highest  standards  of  integ¬ 
rity.  Executive  Order  11222  and  Civil 
Service  regulations  provide  that  an  em¬ 
ployee  shall  avoid  any  action,  whether  or 
not  specifically  prohibited  by  this  part, 
which  might  result  in,  or  create  the  ap¬ 
pearance  of : 

(1)  Using  public  office  for  private 
gain; 

(2)  Giving  preferential  treatment  to 
any  perscm; 

(3)  Impeding  Government  efficiency  or 
economy; 

(4)  Losing  complete  Independence  or 
impartiality; 

(5)  Making  a  Government  decision 
outside  official  channels;  or 

(6)  Affecting  adversely  the  confidence 
of  the  public  In  the  integrity  of  the 
Government. 

§  1300.735—5  Required  employee  noti¬ 
fication. 

(a)  The  Assistant  to  the  Director  for 
Administration  shall  distribute  copies  of 
this  part  to  each  regular  employee  and 
special  Government  employee  within  30 
days  of  its  publication.  In  the  case  of  a 
new  regular  employee  or  special  Govern¬ 
ment  employee  entering  on  duty  after 
the  date  of  such  distribution,  a  copy  shall 
be  furnished  at  the  time  of  entrance  on 
duty.  All  regular  and  special  Government 
employees  shall  familiarize  themselves 
with  the  contents  of  this  part. 

(b)  Copies  of  the  Executive  order, 
regulations,  and  statutes  referred  to  in 
§  1300.735-1,  together  with  various  ex¬ 
planatory  materials,  are  available  for 
Inspection  in  the  Personnel  Office  at  any 
time  during  regular  business  hours.  Em¬ 
ployees  are  encouraged  to  consult  these 
basic  materials  in  any  case  of  doubt  as 
to  the  proper  application  or  interpreta¬ 
tion  of  the  provisions  of  this  part. 

(c)  Attention  of  all  employees  is  di¬ 
rected  to  House  Concurrent  Resolution 
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175,  85th  Congress,  2d  session,  72  Stai. 
312,  the  “Code  of  Ethics  for  Government 
Service,”  which  is  attached  to  this  part 
as  Appendix  A.  (See  also  S  1300.735-21.) 

§  1300.735—6  Interpretation,  adviaory 
•ervicea,  and  counseling. 

(a)  The  Gteneral  Counsel  is  appointed 
as  the  OflBce’s  designee  to  the  Civil  Serv¬ 
ice  Commission  to  interpret  matters  con¬ 
cerning  this  part.  'Hie  General  Cdiuisel 
may,  in  this  capacity,  appoint  one  or  more 
assistants,  to  serve  as  counselors. 

(b)  The  Assistant  to  the  Director  for 
Administration  shall  notify  all  employees 
and  special  Government  onployees  an¬ 
nually  of  the  availaUllty  of  counseling 
services.  In  the  case  of  a  new  empk>3^ 
or  special  Government  employee  ap¬ 
pointed  after  the  date  of  such  notifica¬ 
tion,  notification  shall  be  given  at  the 
time  of  entrance  on  duty. 

§  1 300.735—7  Discipliiuiry  action. 

(a)  A  violation  of  any  provision  of  this 
part  by  an  employee  may  be  cause  for 
appropriate  disciplinary  action  which 
may  be  in  addition  to  any  penalties  pre¬ 
scribed  by  law.  to  rem^lal  action  in 
cases  where  an  employee’s  financial  In¬ 
terests  result  in  a  confilct  or  apparent 
conflict  of  interest,  see  f  1300.735-26.) 

(b)  Any  disciplinary  or  remedial  acti<xi 
taken  pm^uant  to  this  part  shall  be  ef¬ 
fected  in  accordance  with  any  applicable 
laws.  Executive  orders,  or  regulations. 

§  1300.735—8  Conflicts  of  interest, 
tnal  and  apparent. 

(a)  A  conflict  of  Interest  may  exist 
whenever  an  employee  has  a  substantii^ 
personal  or  private  Interest  in  a  matter 
which  Involves  his  or  her  duties  and  re¬ 
sponsibilities  as  an  employee.  The  main¬ 
tenance  of  public  confidence  in  Govern¬ 
ment  clearly  demands  that  an  employee 
take  no  action  which  would  constitute 
the  use  of  an  official  position  to  advance 
personal  or  private  Interests.  It  is  equally 
Important  that  each  employee  avoid  be- 
cMnlng  involved  in  situations  which  pre¬ 
sent  the  possibility,  or  even  the  ai:H>ear- 
ance,  that  official  position  might  be  used 
to  private  advantage  to  the  employee  or 
others  through  association  with  the 
employee. 

(b)  Neither  the  pertinent  statutes  nor 
the  standards  of  conduct  prescribed  in 
this  part  are  to  be  regarded  as  exhaus¬ 
tive.  Each  employee  must,  in  each  in¬ 
stance  involving  a  personal  or  private 
Interest  in  a  matter  which  also  Involves 
his  or  her  duties  and  responsibilities  as 
an  emi^oyee,  make  certi^  that  his  or 
her  actions  do  not  have  the  effect  the 
appearance  of  the  use  of  official  position 
for  the  furtherance  of  perscmal  or  family 
Interests  or  those  of  personal  or  business 
associates. 

(c)  The  principal  statutmT  provlsl<»a 
relating  to  bribery,  graft,  and  conflicts 
of  Interest  are  contained  in  (Chapter  11 
of  the  CMmlnal  CXxie.  16  U.S.C.  201-^4. 
Severe  penalties  are  provided  for  viola¬ 
tions,  including  fine,  imprisonment,  dis¬ 
missal  from  office,  and  dlsquallflcatioa 
from  holding  any  <rf!Boe  of  honor,  trust, 
or  profit  with  the  United  States  Govem- 
menl 


S  1300.735—9  Disqualiflcatioii  because 
of  private  financial  interests. 

(a)  Unless  authorized  to  do  so  as  pro¬ 
vided  hereafter  in  this  section,  no  em¬ 
ployee  shall  participate  personally  and 
substantially  as  a  Government  employee 
in  a  particular  matter  in  which  he  or  she 
has  a  financial  interest.  (18  U.S.C.  208.) 

(1)  For  the  purposes  of  this  section — 

(i)  An  employee  participates  per- 
sonsdly  and  substantially  in  a  particular 
matter  through  decision,  approval,  dis¬ 
approval,  recommendation,  the  rendering 
of  advice,  investigation,  or  otherwise; 

(il)  A  particular  matter  is  a  Judicial 
or  other  proceeding,  application,  request 
for  ruling  or  other  determination,  con¬ 
tract,  grant,  claim,  cmitroversy,  charge, 
accusation,  arrest,  or  other  perticular 
activity;  and 

(iii)  A  financial  interest  is  the  material 
interest  or  entitlement  of  the  employee 
or  his  or  her  spouse,  minor  child,  partner, 
or  an  organization  in  which  he  or  she  is 
serving  as  officer,  director,  trustee,  peu^ 
ner  or  employee,  or  any  person  or  orga¬ 
nization  with  whom  he  or  she  is  negotiat¬ 
ing  or  has  any  arrangement  concerning 
prospective  employment. 

(b)  An  employee  who  has  a  financial 
Interest  (other  than  a  financial  interest 
exempted  under  paragraph  (c)  of  this 
section)  in  a  particular  matter  which  is 
within  the  scope  of  his  or  her  official 
duties  shall  make  a  full  disclosure  of  that 
Interest  in  writing  to  the  Assistant  to  the 
Director  for  Administration.  The  em¬ 
ployee  shall  not  participate  in  any  such 
matter  unless  he  or  she  receives  a  writ¬ 
ten  determination  by  the  Director  pur¬ 
suant  to  section  208  of  Title  18,  United 
States  Code,  that  the  Interest  is  not  so 
substantial  as  to  be  deemed  likely  to  af¬ 
fect  the  integrity  ot  the  services  vdiich 
the  Government  may  expect  of  such  em¬ 
ployee. 

(c)  The  financial  Interests  described  In 
this  paragrajA  are  hereby  exempted, 
pursuant  to  the  provisions  of  section  208 
of  Title  18,  UnltM  States  Code,  from  the 
restrictions  of  paragrarh  (a)  of  this  sec¬ 
tion  and  of  section  208  of  Title  18  (but 
not  the  other  requirements  of  this  part) 
as  being  too  remote  or  inconsequential  to 
affect  the  integrity  of  an  employee’s  serv¬ 
ices  in  a  matter: 

(1)  Stocks  <H-  bonds  in  a  mutual  fund 
or  Investment  company,  provided  that  the 
fair  value  of  such  stock  or  bond  holding 
does  not  exceed  1  percent  of  the  value  of 
the  reported  assets  of  the  mutual  fund 
or  Investment  company.  This  exemption 
applies  only  where  the  assets  of  the  fund 
or  cwnpany  are  diversified;  it  does  not 
apply  where  the  fxmd  or  ownpany  advN^ 
tls»  that  it  specializes  in  a  particular 
Industry  or  commodity. 

§  1300.735—10  Additional  prohibitiona— 
regular  Government  employees. 

(a)  In  addition  to  the  dlsqualificatitms 
described  in  i  1300.735-9,  a  regtilar  Gov¬ 
ernment  employee  may  not: 

(1)  Exceirt  in  the  discharge  of  official 
duties,  represent  any  one  else  before  a 
court  or  Government  agency  in  a  matter 
in  which  the  United  States  is  a  party  or 
has  an  interest.  ’Ihls  prohibition  applies 


both  to  paid  and  unpaid  representation 
of  another  (18  U.S.C.  203  and  205). 

(2)  After  Govemmept  emplosment  has 
ended,  ever  represent  anyone  other  than 
the  United  States  in  connection  with  a 
matter  in  which  the  United  States  is  a 
party  or  has  an  Interest  and  in  which  the 
employee  participated  personally  and 
substantially  for  the  Government  (18 
U.S.C.  207(a)). 

(3)  FV>r  1  year  after  his  or  her  Gov¬ 
ernment  employment  has  ended,  repre¬ 
sent  anyone  other  than  the  United  States 
in  connection  aitii  a  matter  in  which  the 
United  States  is  a  party  or  has  an  inter¬ 
est  and  which  was  within  the  boundaries 
of  the  employee’s  official  responsibility 
during  the  last  year  of  Government  serv¬ 
ice  (18  UJS.C.  207(b)).  (This  temporary 
restraint  is  permanent  if  the  matter  is 
one  in  which  he  or  she  participated  per¬ 
sonally  and  substantially.  See  paragraph 
(a)  (2)  of  this  section.) 

(4)  Receive  any  salary,  or  supplemen¬ 
tation  of  Government  salary,  frtan  a  pri¬ 
vate  source  as  compensation  for  services 
to  the  Government  (18  U.S.C.  209,  see 
also  §  1300.735-13). 

(b)  Exemptions  or  exceptions  from  the 
prohibitions  described  in  paragraph  (a) 
of  this  section  are  permitted  under  cer¬ 
tain  circumstances.  For  the  method  of 
obtaining  such  exemptions  or  exceptions, 
see  paragraph  (d)  of  S  1300.735-12. 

§  1300.735—11  Additional  prohibitions— 
special  Government  employeea. 

(a)  In  addition  to  the  disqualification 
described  in  8  1300.735-9,  a  special  Gov¬ 
ernment  employee  is  subject  to  the  fol¬ 
lowing  major  prohibitions: 

(1)  He  or  she  may  not,  except  in  the 
discharge  of  official  duties — 

(1)  Represent  anyone  else  before  a 
coml;  or  Government  agency  in  a  matter 
in  which  the  United  States  is  a  party  or 
has  an  interest  and  in  which  he  or  she 
has  at  any  time  participated  personally 
and  substantially  for  the  Government  (18 
U.S.C.  203  and  205) ,  or  ' 

(11)  Represent  anyone  else  in  a  matter 
pending  before  the  Office  unless  he  or  she 
served  there  no  more  than  60  da3rs  dur¬ 
ing  the  previous  365  days  (18  U.S.C.  202 
and  205) .  He  or  she  Is  bound  by  this  re¬ 
straint  despite  the  fact  that  the  matter 
is  not  one  in  which  he  or  she  has  ever 
participated  personally  and  substantially. 

(2)  He  or  she  may  not,  after  his  or  her 
Government  employment  has  ended,  rep¬ 
resent  anyone  other  than  the  United 
States  in  connection  with  a  matter  la 
which  the  United  States  is  a  party  or 
has  an  Interest  and  in  which  he  or  sha 
participated  personally  and  substantial^ 
for  the  Government  (18  U.S.C.  207(a)). 

(3)  He  or  she  may  not,  for  1  year 
after  his  or  her  Government  empk^- 
ment  has  ended,  represent  anyone  other 
than  the  United  States  m  connectloM 
with  a  matter  in  which  the  United  States 
is  a  party  or  has  an  Interest  and  whlck 
was  within  the  boundaries  of  his  or  her 
official  responsibility  during  the  last  year 
of  his  or  her  Government  servioe  (M 
UJ3.C.  207(b)).  (This  temporaiT 
straint  Is  permanent  if  the  matter  Is  onr 
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In  wblch  he  or  she  participated  per- 
sonallj  and  substantially.  See  paragraph 

(a)  (2)  of  this  section.) 

(b)  Exemptl(xis  or  exceptions  from  the 
pn^ilhltlons  described  In  paragrai^  (a) 
of  this  sectlcm  are  permitted  und^  cer¬ 
tain  circumstances;  for  the  method  of 
obtaining  such  exemptlcms  or  excepticHis, 
see  paragrs^ih  (d)  of  i  1300.735-12. 

S  1300.735—12  Exemptioiu  and  ezcep- 
'  tions  fnMU  prokibiUons  of  conflict  of 
interest  statutes. 

(a)  Nothing  in  this  part  shall  be 
deemed  to  prohibit  an  employee,  if  it 
Is  not  otherwise  inconsistent  with  the 
f althftil  performance  of  his  or  her  duties, 
from  acting  without  compmsatloa, 
as  agent  or  attorney  for  any  person  in  a 
disciplinary,  loyalty,  or  <^er  Federal 
personnd  administration  proceeding  in- 
T^vlng  such  person. 

(b)  Nothing  In  'ttils  part  shall  be 
deemed  to  prcdiibit  an  employee  from 
acting,  with  or  without  compensation,  as 
agent  or  attorney  for  his  or  her  parmts, 
spouse,  child,  or  any  person  for  whonv 
or  for  any  e^te  for  i^ch,  he  or  she 
is  suTlng  as  guardian,  executor,  admin- 
Istrsttor,  trustee,  or  other  personal  fiduci¬ 
ary,  except  in  those  matters  in  ydiich 
he  or  she  has  participated  personally  and 
substantially  as  a  Govemm^t  employee, 
through  decision,  approval,  disapproval, 
recmnmendation,  the  rendering  of  ad¬ 
vice,  investigati<m,  fx  otherwise,  or  which 
are  the  subject  tX.  his  or  her  ofSclal 
reoxmslUllty.  as  defined  in  section  202 

(b)  of  Title  18  of  the  United  States 
Cbde. 

ic)  Nothing  in  this  part  shall  be 
deemed  to  pnrtiiMt  an  employee  from 
living  testimony  under  oath  frmn 
muirtng  statemmts  required  to  be  made 
under  penalty  for  perjury  or  contempt. 

(d)  In  addition  to  the  exemptions  and 
excepUons  descrfl>ed  in  this  section  and 
in  1  1300.735-9,  the  ocmfilet  of  interest 
statutes  permit  certain  exemptions  and 
exceptions  in  specific  circumstances.  The 
procedure  for  effecting  such  exemptions 
or  exceptions  Is  as  follows; 

(1)  Any  regular  employee  or  special 
Government  employee  who  desires  ap¬ 
proval  of  certlficatkA  of  his  or  her  ac¬ 
tivities  as  provided  for  by  section  205 
of  Title  18,  n.S.  code,  shall  make  appli¬ 
cation  therefor  in  writing  to  the  Assist¬ 
ant  to  the  IMrector  for  Administration. 

(2)  A  fmmer  roiplt^ee,  including  a 
fonner  special  Government  employee, 
who  desires  certification  with  regard  to 
his  or  her  activities  under  section  207 
of  Title  18,  UJS.  Code,  shall  make  appli¬ 
cation  therefor  in  writing  to  the  Assist¬ 
ant  to  the  Director  for  Administration. 

(3)  The  Assistant  to  the  Director  for 
Administration  shall  report  promptly  to 
the  Director,  through  the  D^uty  Direc¬ 
tor,  all  matters  reported  to  him  or  her 
under  this  part  which  require  consldera- 
tkm  of  ai^rovals,  certlfioations,  or  deter- 
minatloos  provided  for  in  sectlcms  205, 
207,  <»■  208  Title  18.  UJS.  Code,  ex¬ 
cept  that  approvals  requested  under  the 
provisions  of  paragrai^  (b)  of  this  sec¬ 
tion  may  be  granted  by  the  Assistant 


to  the  Directm-  feu*  Administration  with¬ 
out  reference  to  anyone  dse. 

S  1300.735—13  Salary  of  employees  pay¬ 
able  only  by  Uahed  States. 

(a)  No  employee,  other  than  a  special 
Government  employee  or  an  employee 
serving  without  emnpensatiem.  shall  re¬ 
ceive  any  salary,  any  contribution  to 
or  6va>plem«itation  of  salary,  as  ccKn- 
pensatlon  for  his  or  her  services  as  a 
Government  employee,  from  any  source 
other  than  the  Government  of  the  United 
States,  except  as  may  be  oontrlhuted  out 
of  the  treasury  of  any  State,  county,  or 
municipality.  (Ifl  UJ3.C.  209,  see  also 
i  1300.735-10(4)  and  11(2).) 

(b)  Nothing  in  this  ptart  shall  be 
deemed  to  prcdiiblt  an  employee  from 
contlniilng  to  pcutlclpate  In  a  bona  fide 
pension,  retirement,  group  life,  health. 
Qx  accident  Insurance,  profit-sharing, 
stock  bonus,  or  other  employee  wdfare 
or  ben^t  plan  maintained  by  a  f(Miner 
enu>loyer,  nor  from  accepting  contribu- 
ttoTts,  awards,  or  other  exp^ises  und^ 
the  terms  of  the  Government  Employees 
Training  Act,  5  U£.C.  2301-2319. 

S  1300.735—14  Gifu,  entertainment,  and 
favon. 

(a)  Except  as  provided  in  paragrtu^ 
(b)  of  this  section  and  in  i  1300.735-15, 
an  emplo3ree  shall  not  solicit  or  accept, 
directly  or  indirectly,  any  gift,  gratuity, 
favor,  entertainmmt,  loan,  or  any  ottm- 
thing  (ff  monetary  value  from  a  person 
who; 

(1)  Has,  or  is  seeking  to  obtain,  con¬ 
tractual  or  other  business  or  financial 
relatlmis  with  the  Office  or  any  other 
agency  with  which  the  employee  has  oc¬ 
casion  to  work  in  the  conduct  ot  his  or 
her  official  duties. 

(2)  Has  interests  which  may  be  sub¬ 
stantially  affected  by  the  performance  or 
noiuierformance  of  the  employee’s  offi¬ 
cial  duty. 

(b)  Notwithstanding  paragraph  (a) 
of  this  section,  an  roiployee  may; 

(1)  Accept  a  gift,  gratuity,  favor,  en¬ 
tertainment,  loan,  or  other  thing  of 
monetary  value  from  a  frirod,  parent, 
spouse,  (dilld,  or  other  close  relative  when 
the  circumstances  make  it  clear  that  the 
family  or  personal  relationships  in¬ 
volved  are  the  motivating  factors; 

(2)  Accept  food  or  refreshments  oi 
nominal  value  on  infrequent  occasions  in 
the  ordinary  coiirse  of  a  luncheon  or  din¬ 
ner  meeting  other  meeting  or  on  an 
Inspection  tour  where  an  employee  may 
properly  be  in  attendance; 

(3)  Accept  loans  from  banks  or  other 
financial  Institutions  on  customaiy  terms 
to  finance  prop^  or  usual  activities  of 
employees,  such  as  home  mortgage  loans; 
and 

(4)  Accept  unsolicited  advertising  or 
promotional  material,  such  as  pens,  pen¬ 
cils,  note  pads,  calendars,  or  other  items 
of  nominal  intrinsic  value. 

(c)  An  employee  shall  not  solicit  con¬ 
tributions  from  another  employee  for  a 
gift  to  an  onployee  in  a  superior  official 
position.  An  employee  in  a  superior  offi¬ 
cial  position  shall  not  accept  a  gift 


presented  as  a  contribution  from  em-  < 
ployees  receiving  less  salary  than  himself. 

An  employee  shall  not  make  a  donation 
as  a  gift  to  an  employee  in  a  superior  offl-  I 
clal  position.  (5  U.S.C.  7361.)  However,  j 
this  paragraph  does  not  prohibit  a  volun¬ 
tary  donation  or  acceptance  of  a  gift  of 
nominal  value  on  a  special  occasion  such 
as  marriage,  illness,  or  retirement. 

(d)  The  ConstitutlMi  (Art.  1,  sec.  9. 
par.  8)  prohibits  acceptance  from  foreign 
governments,  except  with  the  consent  of 
Congress,  of  any  emolument,  office,  or 
title.  The  Congress  has  provld^  that,  ex¬ 
cept  in  the  case  of  certain  gifts  of  mini¬ 
mal  value  and  specified  military  decora¬ 
tions,  all  such  presents,  decorations,  and 
other  things  shall  be  tendered  to  the 
State  Department  for  use  and  disposal  as 
pn^rty  of  the  United  States  (6  U.S.C. 
7342) .  Any  such  gift  or  thing  which  can¬ 
not  appropriately  be  refused  shall  be  sub¬ 
mitted  to  the  Assistant  to  the  Director 
for  Administration  for  transmittal  to  the 
State  Department. 

§  1300.735—15  Outside  employment  and 
other  activities. 

(a)  An  employee  shall  not  engage  in 
outside  emplosmient  or  other  outside 
activity  not  compatible  with  the  full  and 
proper  discharge  of  the  duties  and  re¬ 
sponsibilities  of  his  Government  employ¬ 
ment  Incompatible  activities  include, 
but  are  not  limited  to;  ' 

( 1 )  Acceptance  of  a  fee,  compensation, 
gift,  payment  of  expenses,  or  any  other 
thing  of  monetary  value  in  circumstances 
in  which  acceptance  may  result  in,  or 
create  the  appearance  of,  a  confilct  of 
interest;  or 

(2)  Outside  employm^t  which  tends 
to  impair  the  employee’s  mental  or  physi¬ 
cal  capacity  to  perform  his  Goverfiment 
duties  Mid  responsibilities  in  an  accept¬ 
able  manner. 

(b)  An  onployee  who  Intends  to  en¬ 
gage  in  outside  employment  shall  obtain 
the  approval,  through  the  head  of  his  or 
her  office  or  division,  of  the  Assistant  to 
the  Director  for  Ad^nlstration.  A  rec¬ 
ord  of  each  ;’j>proval  under  this  para- 
grai^  shall  be  filed  in  the  employee’s 
official  personnel  folder. 

(c)  Within  the  limitations  imposed  by 
this  section,  employees  are  encouraged 
to  engage  in  teaching,  lecturing,  and 
writing.  However,  an  employee  shall  not, 
either  for  or  without  ccxnpensatlon,  en¬ 
gage  In  teaching,  lectiuing,  making 
speeches,  or  writing  (Including  lecturing 
or  writing  for  the  purpose  of  special  pre¬ 
paration  of  a  person  or  class  of  persons 
for  an  examination  of  the  Civil  Service 
Commission  or  the  Board  of  Examiners 
for  the  Foreign  Service)  that  is  depend¬ 
ent  on  Information  obtained  as  a  result  of 
his  or  her  Government  emplosrment,  ex¬ 
cept  when  that  hiformatloii  has  been 
made  available  to  the  g^erai  public  or 
will  be  made  available  on  request,  or 
when  the  Deputy  Director  gives  written 
authorization  for  the  use  of  nonpublic  In- 
for^tlon  on  the  basis  that  the  use  is  in 
the  public  Interest  In  addition,  an  em¬ 
ployee  who  is  a  Presidential  appointee 
covered  by  section  401(a)  of  Executive 
Order  No,  11222  May  8, 1965,  shall  no% 
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receive  compensation  or  anything  of 
monetary  value  lor  any  consultatUxi, 
lecture,  discussion,  writing,  or  appear¬ 
ance  '^e  subject  matter  of  vdilch  Is  de¬ 
voted  substantially  to  the  req^cmslbllltles, 
programs,  or  operations  of  his  or  her 
agency,  or  which  draws  substantially  on 
ofBclal  data  or  Ideas  which  have  not  be¬ 
come  part  of  the  body  of  public  Inf  orma- 
tl(m. 

(d)  An  employee  shall  not  engage  In 
outside  employment  under  a  State  or 
local  government,  except  In  accordance 
with  applicable  regiilaUoos  of  the  Civil 
Service  Commission  (Title  5,  Chag)ter  I. 
Part  7S4  of  the  Code  of  Federal  Regula¬ 
tions). 

(e)  Neither  this  section  nor  i  1300.- 
735-14  precludes  an  employee  from: 

(1)  Acceptance  of  paimients  from  tax 
exempt  organizations  pursuant  to  the 
provisions  of  5  UJ3.C.  4111,  or  receipt  of 
reimbursement  for  bona  fide  expenses 
for  travel  and  subsistence  Incurred  while 
In  a  non-duty  status  and  for  which  no 
Oovemment  payment  or  reimbursement 
Is  made.  However,  an  employee  may  not 
be  reimbursed,  and  payment  may  not  be 
made  on  his  (»*  her  behalf,  for  excessive 
personal  benefits. 

(2)  Participation  In  the  activities  of 
national  or  State  political  parties  not 
proscribed  by  law.  (See  parc«raph  (o) 
of  1  1300.735-22  regard^  proscribed 
political  activities.) 

(3)  Autldpatlon  In  the  affairs  of,. or 
acceptance  of  an  award  fm  a  meritorious 
public  contribution  or  achievement  given 
by,  a  charitable,  religious,  professional, 
social,  fraternal,  nonprofit  educational 
at  recreational,  public  service,  or  dvle 
organization. 

(f )  This  section  does  not  apply  to  spe- 
dal  Government  employees,  who  are  sub¬ 
ject  to  the  provisions  of  §  1300.735-23. 

I  1300.73&-16  Financial  intercsia. 

(a)  An  employee  may  not  have  finan¬ 
cial  Interests  which — 

(1)  Constitute  a  substantial  personal 
or  private  Interest  In  a  matter  Which  In¬ 
volves  his  or  her  duties  and  responsi¬ 
bilities  as  an  employee;  or 

(2)  Are  entered  Into  m  reliance  upon, 
or  as  a  result  of.  Information  obtained 
through  his  or  her  employment;  or 

(3)  Result  from  active  and  continu¬ 
ous  trading  (as  distinguished  from  the 
making  of  bona  fide  Investments)  which 
Is  conducted  on  such  a  scale  as  to  Inter¬ 
fere  with  the  proper  performance  of  his 
or  her  duties. 

(b)  Aside  from  the  restrictions  pre¬ 
scribed  or  cited  in  this  part,  employees 
are  free  to  engage  in  lawful  finandal 
transactions  to  the  same  extent  as  pri¬ 
vate  citizens.  Employees  should  be  aware 
that  the  financial  Interests  oi  their 
spoiise  or  minor  children  and  persons 
related  by  blood  or  law  who  are  full-time 
residents  of  their  households  may  be  re¬ 
garded,  for  the  purposes  of  this  sectlmi. 
as  financial  interests  of  the  employees 
themselves. 

(c)  This  section  does  not  apply  to  spe¬ 
cial  Government  employees,  who  ars 
suhjeet  to  the  provisions  of  I  ISOO.TS^ 
22. 
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1 1300.735~17  Use  of  Government  prop¬ 
erty. 

An  employee  shall  not  directly  or  In¬ 
directly  use  or  allow  the  use  of.  Gov¬ 
ernment  property  of  any  kind.  Includ¬ 
ing  propel^  leased  to  the  Government, 
for  otb»  than  ofllclally  approved  activ¬ 
ities.  An  employee  has  a  positive  duty 
to  ifrotect  and  conserve  (3ovemment 
property.  Including  equipment,  supplies, 
and  other  property  entrusted  or  issued 
to  him  or  her. 

S  1300.735—18  Misuse  of  information. 

For  the  purpose  of  furthering  a  pri¬ 
vate  Interest,  an  employee  shall  not,  ex¬ 
cept  as  proidded  In  paragraph  (b)  of 
8  1300.735-15,  directly  or  indirectly  use, 
or  allow  the  use  of,  official  Information 
obtained  through  or  In  connection  with 
his  or  her  Government  employment 
which  has  not  been  made  available  to  the 
general  public. 

8  1300.735-19  IndebtedncM. 

An  employee  shall  pay  each  Just  finan¬ 
cial  obligatton  in  a  proper  and  tlmdy 
manner,  especially  one  imposed  by  law 
such  as  Federal,  State,  or  local  taxes. 
For  the  purpose  of  this  section,  a  "Just 
financial  obligation”  means  one  acknowl¬ 
edged  by  the  employee  or  reduced  to 
Judgment  by  a  court,  or  one  Imposed 
by  law  such  a  federal,  state  or  local 
taxes,  and  "in  a  proper  and  timely  man¬ 
ner”  means  In  a  manner  which  the  Office 
determines  does  not,  under  the  circum¬ 
stances,  reflect  adversely  on  the  Govern¬ 
ment  as  his  or  her  employer.  In  the 
event  oi  dispute  between  an  employee 
and  an  alleg^  creditor,  this  section  does 
not  require  the  Office  to  determine  the 
validity  or  amount  of  the  disputed  debt. 

§  1300.735—20  Gambling,  betting,  and 
lotteries. 

An  employee  shall  not  participate, 
while  on  Government-owned  or  leased 
property  or  while  on  duty  for  the  Gov¬ 
ernment,  In  any  gambling  activity.  In¬ 
cluding  the  operations  of  gambling  de¬ 
vices,  In  conducting  a  lottery  or  pool. 
In  a  game  for  money  or  property,  or 
in  selling  or  purchasing  a  numbers  slip 
or  tlckOt  However,  this  section  does  not 
preclude  solicitations  by  employee  or¬ 
ganizations  when  approved  by  the  Office 
imder  section  3  of  Executive  Order  No, 
10927,  or  other  similar  Office-approved 
activities. 

§  1300.735—21  Miacellaneoaa  statutory 
provisions. 

Each  employee  shall  become  ac¬ 
quainted  with  each  statute  that  relates 
to  his  or  her  ethical  and  other  conduct 
as  an  employee  of  the  Office  and  of  the 
Government.  Particular  attention  Is  di¬ 
rected  to  the  following  statutory  provi¬ 
sions: 

(a)  Cliapter  11  of  Title  18.  UJ3.  Code, 
relating  to  bribery,  graft,  and  conflicts  of 
Interest,  as  appropriate  to  the  employees 
concerned  (see  I!  1300.735-9,  1300.735- 
10,  and  1300.735-11). 

(b)  The  prohibition  against  lobbying 
with  impnvrlated  funds  (18  nJS.C. 
1913). 
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(c)  The  prohibitions  against  disloyalty 
and  striking  (5  U.S.C.  7311,  18  UJ3.C. 
1918). 

(d)  The  prohibitions  against  (1)  the 
disclosure  of  classified  Information  (18 
UJ3.C.  798,  50  UJ3.C.  783)  and  (2)  the 
disclo6\ire  of  confidential  Information  (18 
U.S.C.  1905) . 

(e)  The  provision  relating  to  the  ha¬ 
bitual  use  of  Intoxicants  to  excess  (5 
U.S.C.  7352). 

(f)  The  prohibition  against  the  mis¬ 
use  of  a  Government  vehicle  (31  UJS.C. 
638a(c)). 

(g)  The  prohibition  against  the  mis¬ 
use  of  the  franking  privilege  (IS  UJS.C. 
1719). 

(h)  The  prohibition  against  the  use  of 
deceit  in  an  examination  or  personnd 
acthm  in  connection  with  Government 
employment  (18  U.S.C.  1917) . 

(I)  The  prcritilbltlon  against  fraud  or 
false  statements  In  a  Government  mat¬ 
ter  (18  nH.C.  1001). 

(J)  The  prohibition  against  mutilating  . 
or  destroying  a  public  record  (IS  UH.CL 
2071). 

(k)  The  prohibition  against  counter¬ 
feiting  and  forging  transportation  re¬ 
quests  (18  n.S.C.  508). 

(l)  The  prohibitions  against  (1)  em¬ 
bezzlement  of  Government  money  or 
property  (18  nJ3.C.  641;  (2)  falling  to 
account  for  putdle  money  (18  nH.C. 
643) ;  and  (3)  embezzlement  of  the 
mcmey  or  property  of  another  person  tax 
the  possession  of  an  employee  by  reason 
of  his  empl03nnent  (18  n.S.C.  654). 

(m)  The  prohibition  against  unau¬ 
thorized  use  of  documents  relating  to 
claims  from  or  by  the  (government  (18 
U.S.C.  285) , 

(n)  The  prohibitions  against  pro¬ 
scribed  political  activities  in  subchapter 
m  of  chapter  73  of  title  5,  United  States 
Code,  and  18  n.S.C.  602,  603,  607,  and 
608. 

(o)  The  prc^ibltion  against  an  em¬ 
ployee  acting  as  the  agent  of  a  f<H«lgn 
principal  imder  the  Fcnrelgn  Agents 
Registration  Act  (18  UJS.C.  219) . 

(p)  The  prohibition  against  engaging 
In  any  manner  In  riots  and  civil  disor¬ 
ders;  and  banning  persons  convicted  of 
such  offenses  from  employment  In  the 
Oovemment  of  the  United  States  or  at 
the  District  of  Columbia  for  five  (5) 
years  from  the  date  of  said  convlcticm  (5 
U.S.C.  7313). 

(q)  The  prohibition  against  unlaw¬ 
fully  and  imreasonably  withholding  in¬ 
formation  clearly  required  to  be  re¬ 
leased  mirsuant  to  the  Freedom  of  In¬ 
formation  Act  (5  U.S.C.  552(a)(4)(F)). 

(r)  The  prohibition  against  wilfully 
violating  the  Privacy  Act  of  1974.  (5 
U.S.C.  552a(l)(l),  see  also  Sec.  1300.- 
735-27.) 

§  1300.735—22  Omdact  and  responMibfl- 
itiea  of  special  (^venunent  employ¬ 
ees. 

(a)  A  special  Government  employee 
shall  not  use  his  or  her  Oovemment  em- 
ployment  for  a  purpose  that  Is,  or  gives 
the  appearance  of  being,  motivated  by 
the  desire  for  private  gain  for  hlmadt, 
herself,  or  another  person,  particularly 
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one  with  wh<Mn  the  special  Government 
employee  has  family,  business,  or  finan¬ 
cial  ties. 

(b)  A  special  Government  employee 
shall  not  use  Inside  Information  ob¬ 
tained  as  a  result  of  his  or  her  Govern¬ 
ment  employment  for  private  gain  for 
himself,  herself  or  another  person,  par¬ 
ticularly  one  with  whom  he  or  she  has 
family,  business,  or  financial  ties.  For  the 
purposes  of  thLs  section,  “inside  informa¬ 
tion”  means  Information  obtained  under 
Government  authority  which  has  not 
become  part  of  the  body  of  public 
Information. 

(c)  A  special  Government  employee 
who  engages  in  teaching,  lecturing,  or 
writing,  whether  for  or  without  compen¬ 
sation,  shall  not  for  such  purposes  make 
use  of  Information  obtained  as  a  result 
of  his  or  her  Government  employment, 
except  when  that  Information  has  been 
made  available  to  the  g^eral  public  or 
wUl  be  made  available  on  request,  or 
when  the  Deputy  Director  gives  written 
authorization  tor  the  use  of  nonpublic 
Information  on  the  basis  that  such  use 
is  In  the  public  Interest. 

(d)  A  special  Government  employee 
shall  not  use  his  or  her  Government  em¬ 
ployment  to  coerce,  or  give  the  appear¬ 
ance  of  cowclng,  a  person  to  provide  fi¬ 
nancial  benefit  to  himself  or  herself  or 
another  person,  particularly  one  with 
whom  the  employee  has  family,  business, 
or  financfial  ties. 

<e)  Except  as  provided  in  paragrai^ 
(f )  of  this  section,  a  special  Government 
employee,  while  so  employed  or  in  con¬ 
nection  with  employment,  shall  not  re¬ 
ceive  or  solicit  frcMu  a  person  having 
business  with  the  agency  anything  of 
value  as  a  gift,  gratuity,  loan,  «itertaln- 
ment,  or  favor  for  himself,  herself,  or 
another  person,  particularly  one  with 
wh(xn  he  has  family,  business,  or  finan¬ 
cial  ties. 

(f)  Notwithstanding  paragraph  (e)  of 
this  sectkm,  a  special  Government  em¬ 
ployee  shall  be  allowed  the  same  latitude 
as  is  authorized  for  regular  Government 
employes  by  pcu'agraph  (b)  of  S  1300.735- 
14. 

(g)  Attention  of  special  Government 
employees  is  directed  to  the  provisions  of 
i  1300.735-3  (making  the  provisions  of 
this  part  generally  an>llcable  to  their  ac¬ 
tivities)  ;  as  modified  by  i  1300.735-11. 

S  1300.735—23  Reporting  possible  crim¬ 
inal  eondnctof  other  employees. 

In  the  event  an  employee  of  the  OflSce, 
In  the  course  of  his  or  her  duties,  obtains 
Information  concerning  possible  criminal 
conduct  In  violation  of  title  18,  United 
States  Code,  by  other  Government  em¬ 
ployees  or  officers,  such  information 
should  be  r^wrted  expeditiously  to  the 
Attorney  General  (see  28  n.S.C.  535).  To 
asstire  compliance  with  the  law,  to  ful¬ 
fill  the  Office’s  responsibilities,  and  to 
maintain  public  ctmfidence,  the  follow¬ 
ing  guidance  is  provided  concerning  the 
disposition  of  such  Information. 

(a)  Employees  should  report  such  in¬ 
formation  without  delay  through  nor¬ 
mal  channels  to— 

'  (1)  The  Assistant  to  the  Director  for 
Administration  (tf  the  Information  re¬ 
lates  to  an  onployee  of  the  Office:  or 
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(2)  The  appropriate  Associate  Director 
if  the  information  relates  to  an  Nnidoyee 
of  another  agency. 

(b)  The  Assistant  to  the  Director  for 
Administration  or  any  Associate  Director 
who  receives  such  Information  should, 
after  any  necessary  consultaticm  with  the 
General  Counsel,  submit  the  matter  to 
the  Director  or  the  Deputy  Director  with 
recommendations  whether — 

(DA  report  should  be  made  to  the  At¬ 
torney  General; 

(2)  A  report  should  be  made  to  the 
appropriate  officials  of  any  other  agency; 
and 

(3)  Whether  any  other  action  should 
be  taken. 

(c)  Except  as  specifically  authorized 
by  the  Director  or  Deputy  Director,  Office 
employees  shall  not  conduct  Investiga¬ 
tions  of  allegations  of  misconduct  on 
the  part  of  officers  or  employees  of  any 
other  department,  agency,  or  Instru¬ 
mentality  of  the  United  States. 

§  1300.735—24  Repotting  of  em|doy* 
ment  and  financial  interests — regu¬ 
lar  Government  employees. 

(a)  R^x>rts  will  be  submitted  on  a 
form  made  available  by  the  Assistant  to 
the  Director  for  Administration,  setting 
forth  the  information  specified  hereafter 
In  this  section.  Such  statements  riiall  be 
submitted  to  the  head  of  the  office  or  di¬ 
vision  concerned,  except  that  heads  of 
offices  and  divisions  and  employees  In 
the  Office  of  the  Director  shall  submit 
such  statements  to  the  Deputy  Director 
or  such  other  official  as  the  Deputy 
Director  may  designate.  After  review  by 
the  head  of  the  division,  or  equivalent, 
the  statements  shall  be  forwarded, 
through  the  appropriate  Associate  or  As¬ 
sistant  Director,  to  the  Assistant  to  the 
Director  for  Administration  (see  para¬ 
graph  (h) ,  of  this  section) . 

(1)  A  list  of  the  names  of  all  corpora¬ 
tions,  companies,  firms,  or  other  business 
enterprises,  partnerships,  nonprofit  or¬ 
ganizations,  and  educational  or  other  In¬ 
stitutions  with  or  in  which  he  or  she,  his 
or  her  spouse,  minor  chfld,  or  other  mem¬ 
ber  of  his  or  her  immediate  household 
has — 

(1)  Any  connection  as  an  employee, 
officer,  owner,  director,  member,  trustee, 
partner,  advl^r,  or  consultant;  or 

(U)  Any  continuing  financicJ  Interest, 
through  a  pension  or  retirement  plan, 
shared  income,  or  other  arrangement  as 
a  result  of  any  current  or  prior  onploy- 
m«it  or  business  or  professional  associa¬ 
tion;  or 

(ill)  Any  financial  Interest  (except 
those  described  In  paragraph  (c)  of 
1  1300.735-9)  through  the  ownership  of 
stock,  stock  options,  bonds,  securities,  or 
other  arrangements  Including  trusts. 
(“Shares”  In  savings  and  loan  associa¬ 
tions  which  are  in  the  nature  of  savings 
deposits  need  not  be  reported  imder  this 
section.) 

(2)  A  list  of  the  names  of  his  or  her 
creditors  and  the  ciedltors  of  his  or  her 
spouse,  minor  child,  or  other  members  of 
his  or  her  immediate  household,  other 
than  those  creditors  to  whom  they  may 
be  Indited  by  reason  of  a  mortgage  oa 
property  which  he  or  she  occupies  as  a 
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personal  residence  or  to  whom  they  may 
be  Inddlited  for  current  and  ordinary 
housdiold  and  living  expenses  such  as 
those  Incurred  tor  hous^cdd  furnish¬ 
ings,  an  automobile,  education,  vaca¬ 
tions,  or  the  like. 

(3)  A  list  (tf  his  or  her  Interests  and 
those  of  his  or  her  spouse,  minor  child,  or 
other  member  of  his  or  her  Immediate 
household  In  real  property  or  rights  In 
lands,  other  than  property  which  he  or 
she  occupies  as  a  personal  residence. 

(b)  For  the  purpose  of  this  section 
“member  of  his  or  her  Immediate  house¬ 
hold”  means  a  full-time  resident  of  the 
-employee’s  household  who  Is  rdated  to 
the  employee  by  blood  or  law. 

(c)  Each  employee  designated  in  para¬ 
graph  (d)  of  this  section  who  enters  on 
duty  after  March  31,  1976,  shall  submit 
such  statement  not  later  than  30  days 
after  the  date  of  entrance  on  duty. 

(d)  Statements  of  employment  and  fi¬ 
nancial  Interests  are  required  of  the 
following: 

(1)  Employees  listed  In  the  Executive 
Schedule,  except  a  Presidential  i^- 
polntee  required  to  file  a  statement  of 
financial  Interests  under  section  401  of 
Executive  Order  No.  11222  of  May  8, 
1965. 

(2)  Employees  in  classified  positions 
ot  grade  GS-15  or  above. 

(e)  Changes  In,  or  additions  to,  the 
Information  contained  In  an  employee’s 
statement  of  employment  and  financial 
Interests  shall  be  reported  In  a  supple¬ 
mentary  statement  as  of  Jime  30  each 
year.  If  no  changes  or  additions  occur,  a 
negative  report  Is  required.  Notwith¬ 
standing  the  filing  of  the  annual  report 
required  by  this  section,  each  employee 
shall  at  all  times  avoid  acquiring  a  finan¬ 
cial  interest  that  could  result,  or  taking 
an  action  that  would  result,  in  a  viola¬ 
tion  of  the  oonfilcts-of-lnterest  provi¬ 
sions  of  section  208  of  Title  18,  United 
States  Code,  or  of  the  regulations  in  this 
part. 

(f)  If  any  Information  required  to  be 
Included  on  a  statement  of  employment 
and  financial  Interests  or  supplementary 
statement,  including  holding  placed  in 
trust.  Is  not  known  to  the  employee  but 
is  known  to  another  person,  the  employee 
Shan  request  that  other  person  to  sub¬ 
mit  the  Information  in  his  or  her  bdtialf. 

(g)  Paragraph  (a)  of  this  section  does 
not  require  an  employee  to  submit  any 
Information  relating  to  his  or  her  con¬ 
nection  with,  or  Interest  in,  a  profes¬ 
sional  society  or  a  charitable,  religious, 
social,  fraternal,  recreational,  public 
service,  civic,  or  political  organization  or 
a  similar  organization  not  conducted  as 
a  business  enterprise.  For  the  purpose 
of  this  section,  educational  and  other  in¬ 
stitutions  doing  research  and  develop¬ 
ment  or  related  work  involving  grants 
of  money  from  or  contracts  with  the 
Government  are  deemed  “business  en¬ 
terprises”  and  are  required  to  be  included 
tai  an  employee’s  statement  of  employ¬ 
ment  and  financial  Interests. 

(h)  The  OflOce  shall  h(dd  each  state¬ 
ment  ot  employment  and  financial  In¬ 
terests  In  confidence  pursuant  to  the 
filing,  recording,  notlfloatkm  require¬ 
ments.  and  other  requisites  of  the  Pri¬ 
vacy  Act  of  1974  (Pub.  L.  93-679).  The 
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official  to  whom  any  such  statement  Is 
submitted  shall  transmit  It  to  the  As¬ 
sistant  to  the  Director  for  Administra¬ 
tion  with  appropriate  notation  of  any 
indication  of  a  conflict  of  interest.  The 
Assistant  to  the  Director  for  Adminis¬ 
tration  shall  retain  such  statements  in 
confidence  and  shall  not  allow  access  to, 
or  allow  information  to  be  disclosed  from, 
any  such  statement  except  as  may  be 
necessary  to  carry  out  the  purposes  of 
this  part.  The  Office  may  not  disclose 
information  from  a  statement  except  as 
the  Civil  Service  Commission  or  the  Di¬ 
rector  may  determine  for  good  cause 
shown. 

(i)  The  statements  of  employment  and 
financial  interests  and  supplementary 
statements  required  of  employees  are  in 
addition  to,  and  not  in  substitution  for, 
or  in  derogation  of,  any  similar  require¬ 
ment  Imposed  by  law,  order,  or  regula¬ 
tion.  The  submission  of  a  statement  by 
an  employee  does  not  permit  him  or  her 
or  any  other  person  to  participate  in  a 
matter  in  which  his  or  her  or  the  other 
person’s  participation  is  prohibited  by 
law,  order,  or  regulation. 

(j)  This  section  does  not  apply  to  spe¬ 
cial  Government  employees,  who  are  sub¬ 
ject  to  the  provisions  of  §  1300.735-25. 

(k)  Employees  in  positions  that  meet 
the  criteria  in  paragraph  (d)  (2)  of  this 
section  may  be  excluded  from  the  report¬ 
ing  requirement  when  the  Director 
determines  that  (1)  the  duties  of  a  posi¬ 
tion  are  such  that  the  likelihood  of  the 
incumbent’s  involvement  in  a  conflict-of- 
interest  situation  is  remote;  or  (2)  the 
duties  of  a  position  are  at  such  a  level  of 
responsibility  that  the  submission  of  a 
statement  of  employment  and  financial 
interests  is  not  necessary  because  of  the 
degree  of  supervision  and  review  over  the 
incumbent  or  the  inconsequential  effect 
on  the  integrity  of  the  Government.  Ap¬ 
plication  for  such  a  determination  shall 
be  made  in  writing  to  the  Director 
through  the  head  of  the  employee’s  office 
or  division,  except  that  employees  in  the 
Office  of  the  Director  shall  make  such 
applications  through  the  Deputy  Direc¬ 
tor. 

(l)  The  Office’s  grievance  procedure  is 
available  for  review  of  a  complaint  by 
an  employee  that  his  or  her  position  has 
been  improperly  Included  under  para¬ 
graph  (d)  of  this  section  as  one  requir¬ 
ing  submission  of  a  statement  of  employ¬ 
ment  and  financial  Interests. 

§  1300.735—25  Reporting  of  employ¬ 
ment  and  financial  intere!<ls — special 
Government  employees. 

(a)  A  special  Government  employee 
shall  submit  to  the  Assistant  to  the  Direc¬ 
tor  for  Administration  a  statement  of 
employment  and  financial  Interests  which 
discloses  (1)  all  current  Federal  Govern¬ 
ment  employment,  (2)  the  names  of  aU 
corporations,  research  organizations, 
and  educational  or  other  institutions  in 
or  for  which  he  or  she  is  an  employee, 
officer,  member,  owner,  trustee,  director, 
adviser,  or  consultant,  with  or  without 
compensation,  (3)  the  names  of  all  cor¬ 
porations  in  which  he  or  she  holds  stocks 
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or  bonds,  and  (4)  the  names  of  all 
partnerships  in  whkdi  he  or  she  Is 
engaged. 

(b)  A  statement  required  under  this 
section  shall  be  submitted  at  Uie  time  of 
employment  on  a  form  supplied  by  the 
Personnel  Office  and  shall  be  kept  cur¬ 
rent  throughout  the  term  of  a  special 
Government  employee’s  service  with  the 
Office.  A  supplementary  statement  shall 
be  submitted  at  the  time  of  any  reap¬ 
pointment;  a  negative  report  will  suffice 
if  no  changes  have  occurred  since  the 
submission  of  the  last  previous  state¬ 
ment. 

§  1300.735—26  Reviewing  statenionts. of 
flnaiirial  iiilere^l>. 

(a)  ’The  Assistant  to  the  Director  for 
Administration  shall  review  the  state¬ 
ments  required  by  §§  1300.735-24  and 
1300.735-25  to  determine  whether  there 
exists  a  conflict,  or  appearance  of  con¬ 
flict,  between  the  interests  of  the  em¬ 
ployee  concerned  and  the  performance  of 
service  for  the  Government.  If  a  conflict 
or  appearance  of  conflict  exists,  the  As¬ 
sistant  to  the  Director  for  Administra¬ 
tion  shall  provide  the  employee  with  an 
opportunity  to  explain  the  conflict  or  ap¬ 
pearance  of  conflict.  If  remedial  action 
is  indicated,  the  Assistant  to  the  Direc¬ 
tor  for  Administration  shall  refer  the 
statement  to  the  Director,  through  the 
General  Counsel,  with  a  recommenda¬ 
tion  for  such  action.  The  Director,  after 
consideration  of  the  employee’s  explana¬ 
tion  and  such  investigation  as  he  or  she 
deems  appropriate,  shall  direct  appro¬ 
priate  remedial  action  if  he  or  she  deems 
it  necessary. 

(b)  Remedial  action  pursuant  to  para¬ 
graph  (a)  of  this  section  may  include, 
but  is  not  limited  to: 

(1)  Changes  in  assigned  duties. 

(2)  Divestment  by  the  employee  of  his 
or  her  conflicting  Interest. 

(3)  Disqualification  for  a  particular 
action. 

(4)  Exemption  pursuant  to  paragrai^ 
(b)  of  §  1300.735-9  or  paragraph  (d)  of 
§  1300.735-12. 

(5)  Disciplinary  action. 

§  1300.735—27  Conduct  and  responsibil¬ 
ities  mandated  by  the  Privacy  Act  of 
1974. 

(a)  An  employee  shall  avoid  any  ac¬ 
tion  which  might  result  in  or  create  the 
appearance  of  using  public  office  to  c<d- 
lect  or  gain  access  to  personal  data  about 
individuals  beyond  that  required  by  or 
authorized  for  the  performance  of  as¬ 
signed  duties. 

(b)  An  employee  shall  not  use  any 
personal  data  about  individuals  for  any 
purpose  other  than  required  and  author¬ 
ized  for  the  performance  of  assigned 
duties;  or  disclose  any  such  information 
to  other  agencies  or  persons  not  expressly 
authorized  to  receive  or  have  access  to 
such  information,  and  shall  make  any 
such  authorized  disclosures  in  accord¬ 
ance  with  established  Office  regtpatlons 
and  procedures. 

(c)  Each  employee,  and  especially  an 
employee  w'ho  has  access  to  or  is  engaged 
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in  any  way  in  the  handling  of  informa¬ 
tion  subject  to  the  aforementioned  Act, 
shall  acquaint  himself  or  herself  with 
the  regulations  of  this  subsection  as  well 
as  the  pertinent  provisions  of  the  Act 
relating  to  the  treatment  of  such  infor¬ 
mation.  Particular  attention  is  directed 
to  the  following  provisions  of  the  Act: 

(1)  5  U.S.C.  552a(e)  (7)— The  prohibi¬ 
tion  against  collecting  or  maintaining 
any  information  about  the  p>olltlcal  or 
religious  beliefs  and  activities  of  indi¬ 
viduals  unless  expressly  authorized  by 
statute  or  the  individual. 

(2)  5  U.S.C.  552a(b> — The  prohibition 
against  disclosure  of  certain  personal 
data  without  the  prior  written  consent 
of  the  individual,  except  under  certain 
limited  conditions. 

(3)  5  U.S.C.  552a(e.>  (D— The  prohibi¬ 
tion  against  collecting  or  maintaining 
any  personal  data  about  individuals,  ex¬ 
cept  as  necessary  and  relevant  to  per¬ 
form  a  function  of  the  Office  which  is 
authorized  by  statute  or  Executive  order. 

^4)  5  U.S.C.  552a(2) — The  requirement 
to  collect  information  which  may  result 
in  an  adverse  determination  about  an 
individual  from  that  individual  wherever 
practicable. 

(5)  5  U.S.C.  552a(3) — The  requirement 
to  inform  individuals  from  whom  infor¬ 
mation  about  themselves  is  solicited  of 
the  purposes  for  which  the  information 
will  be  used  and  their  rights,  benefits,  or 
obligations  with  respect  to  supplying  that 
data  and  the  consequences  of  failure  to 
provide  such  Information. 

(6)  5  U.S.C.  552a  (b)  and  (e>(10>~ 
’The  obligation  of  employees  to  comply 
with  established  safeguards  and  proce¬ 
dures  to  protect  personal  data  from 
anticipated  threats  or  hazards  to  their 
security  or  integrity  which  could  result 
in  substantial  haim,  embarrassment,  in¬ 
convenience,  or  unfairness  to  an  individ¬ 
ual  about  whom  information  is  main- 

(7)  5  U.S.C.  552a(c)  (D,  (2),  and 
(3) — ^The  obligation  of  employees  to 
maintain  an  accoimting  of  all  disclo¬ 
sures  of  personal  Information  from  sys- 
tons  of  records  in  accordance  with  es¬ 
tablished  Office  procedures,  only  to  per¬ 
sons  having  an  official  need  to  know  or 
to  the  public  imder  the  Freedom  of  In¬ 
formation  Act  (5  U.S.C.  552). 

(8)  5  U.S.C.  552(e)  (5)  and  (6)— The 
obligation  of  employees  to  assure  that 
any  personal  Information  about  Individ¬ 
uals  is  as  accurate,  relevant,  timely,  and 
complete  as  Is  reasonably  necessary  to 
assure  fairness  to  the  Individual  at  such 
time  any  such  Information  is  disclosed 
to  anyone. 

(9)  5  U.S.C.  552a(d)  (1),  (2),  and 
(3) — ^The  obligation  of  employees  to 
permit  Individuals  to  have  access  to 
records  pertaining  to  themselves  In  ac¬ 
cordance  with  established  Office  proce- 
dmes  and  to  have  an  opportunity  to  re¬ 
quest  Uiat  such  records  be  amended. 

(10)  5  UJ3.C.  552a  (c)  (4)  and  (d)  (4)— 
The  obligatkm  of  employees  to  Inform 
prior  recipients  of  personal  data  when 


FEDERAL  REGISTER,  VOL.  41.  NO.  118 — THURSDAY,  JUNE  17,  1976 


24688 

a  record  is  amended  pursuant  to  the  re-^ 
quest  of  an  Individual  or  a  statement  of 
disagreement  has  been  filed,  advise  any 
subsequent  recipient  that  a  record  is  dis¬ 
puted,  and  provide  a  copy  of  the  state¬ 
ment  of  disagreement  to  both  prior  and 
subsequent  recipients  of  the  disputed 
information. 

(11)  5  U.S.C.  552a(n)— The  pr<*ibi- 
tion  against  renting  or  selling  lists  of 
names  and  addresses  unless  specifically 
authorized  by  law. 

(12)  5  U5.C.  552a(i)(l) — The  crimi¬ 
nal  penalties  to  which  an  employee  may 
be  subject  for  failing  to  c(xnply  with 
certain  provisions  of  the  Privacy  Act  of 
1974. 

§  1300.73S— 28  Conduct  and  responsi¬ 
bilities  regarding  Equal  Employment 
Opportunity. 

(a)  No  employee,  in  a  position  to  in 
any  way  affect  the  hiring,  promotion,  de¬ 
motion,  or  other  personnel  related  action, 
shall  discriminate  in  the  disposition  of 
that  action  due  to  race,  color,  creed,  sex, 
or  national  origin. 

(b)  Each  employee  shall  promote  the 
Government’s  policy  of  equal  opportu- 
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nity  in  employment  as  specified  in  Ex¬ 
ecutive  Order  11478,  August,  1968. 

This  revised  part  was  approved  by  the 
Civil  Service  Commission  on  May  18, 
1976  and  supersedes  the  Part  1300  ap¬ 
proved  by  the  Civil  Service  Commission 
on  December  8,  1967,  and  published  in 
the  Fedebal  Register  on  February  1, 1968 
(31 FR  6000) ,  as  amended. 

Effective  date:  The  revisions  contained 
in  this  part  shall  be  effective  June  17, 
1976. 

Appendix  A — House  Concurrent  Resolution 
175,  85th  Congress,  2d  Session 

Resolved  by  the  House  of  Representatives 
(the  Senate  concurring) ,  That  It  Is  the  sense 
of  the  Congress  that  the  following  Code  of 
Ethics  should  be  adhered  to  by  all  Oovem- 
ment  employees.  Including  officeholders: 

Code  of  Ethics  for  Government  Service 

Any  person  In  Government  service  should: 

1.  Put  loyalty  to  the  highest  moral  prin¬ 
ciples  and  to  country  above  loyalty  to  per¬ 
sons,  party  or  Government  department. 

a.  Uphold  the  Constitution,  laws,  and  legal 
regulations  of  the  United  States  and  of  all 
governments,  therein  and  never  be  a  party  to 
their  evasion. 


3.  Give  a  full  day's  labor  for  a  full  day’s 
pay;  giving  to  the  performance  of  his  duties 
his  earnest  effort  and  best  thought. 

4.  Seek  to  find  and  employ  more  efficient 
and  economical  ways  of  getting  tasks  ac¬ 
complished. 

5.  Never  discriminate  unfairly  by  the  dis¬ 
pensing  of  special  favors  or  privileges  to  any¬ 
one,  whether  for  remuneration  (M'  not;  and 
never  accept,  for  himself  or  his  family,  favors 
or  benefits  under  circumstances  which  might 
be  construed  by  reasonable  persons  as  In¬ 
fluencing  the  performance  of  his  govern¬ 
mental  duties. 

6.  Make  no  private  promises  of  any  kind ' 
binding  upon  the  duties  of  office,  since  a 
Government  employee  has  no  private  word 
which  can  be  binding  on  public  duty. 

7.  Engage  In  no  business  with  the  govern¬ 
ment,  either  directly  or  Indirectly,  which  is 
inconsistent  wlththe  conscientious  perform¬ 
ance  of  his  governmental  duties. 

8.  Never  use  any  Information  coming  to  him 
confidentially  In  the  performance  of  govern¬ 
mental  duties  as  a  means  for  making  private 
profit. 

9.  Expose  corruption  wherever  discovered. 

10.  Uphold  these  principles,  ever  conscious 
that  public  office  is  a  public  trust. 
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